How to find a document in the former COURSES drive

Before you begin:

1. Your professor needs to make his/her file PUBLIC with FalconFile Web.

2. Your professor needs to give you the EXACT name of the file.

3. OPTIONAL: Your professor needs to give you his/her W number.

Once you have all the information:
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1. Login to FalconfFile. A H(?.p

2. Hit the “Search” icon in the main

Search Mode: Advanced Search w J

top navigation menu.
3. Under “Search Mode”,chy/'
“Advanced Search”.
4. Under “Criteria”, choose “Owner”

to find your professor’s W number——

5. Click “Find Users” and type your ——

professor’s last name into the pop-up box.

Search for files...

All or part of the file name:
contains »

A word or phrgse in the file:

Look in;

thome/w3h27183

Use all of the following advanced criteria:
perty R

Owned b

6. Place professor’s W number into the “Look In” box, replacing your W number.

7. Type in the EXACT name of the file in the “File Name” box.

8. Click “Browse”.



